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*Please submit proof of your current address, such as a photocopy of your photo ID, if your registered address is outside Hikone City.
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Applying for Government-Issued Certificates: A Quick Guide

| Requirements |
1. Application Form
Be sure to complete the “For Post-Application Purposes Only: Application Form for Tax-Related Certificates.”
Please do not forget to provide a telephone number at which the city can get in touch with you in case there are any errors
with your application.
2. Handling Fees
Please purchase postal money orders called Teigaku Kogawase in Japanese.
The amount of postal money orders you need to purchase depends on how many copies of the certificate and what
certificates you are applying for from the city.
* Teigaku Kogawase is not refundable in cash. Therefore, make sure to buy the exact amount of Teigaku Kogawase.
If the amount of Teigaku Kogawase you submit exceeds the total amount of handling fees for the issuance of
certificates, the excess amount can be refunded in the form of postal stamps only.
* You can send cash (must be the exact amount) along with the application form and other required documents by
cash-registered mail. Revenue stamps and postal stamps are not accepted.

3. Return Envelope
Please prepare a return envelope with your current address and name written on its front. Do not forget to attach a postal

stamp to the return envelope. If you wish to receive the certificates you are requesting from the city as quickly as
possible, please purchase the necessary amount of stamps for the express mail service, and write 'Sokutatsu' in red at the
top front of the return envelope.
*The address provided on the application form must match the one written on the return envelope.

4. Photocopy of an Applicant’s Photo ID
Make sure to submit a photocopy of both sides of the applicant's photo identification, such as a driver's license, plastic
My Number card, residence card, or other official forms of identification.
If your current registered address is outside Hikone City, you are required to submit proof of your current address,
such as a residence certificate. If your photo ID shows your current address, there is no need to submit additional proof of

your current address.

| What You Are Required To Enclose In a Sending Envelope
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[Cautions]

« If a corporate representative is applying for government-issued certificates, the application form must have a registered
corporate seal stamped on it, or a power of attorney with a registered corporate seal must be submitted along with the
application form.

« If someone else is applying for government-issued certificates on behalf of an applicant, a power of attorney must be
submitted along with the application form.

« It takes the city hall several business days to mail your requested certificates back to you. For this reason, please allow

plenty of time to apply for government-issued certificates by post.
* The city may contact you if additional documents are required to complete the certificate issuance process.

| Mailing Address
Zip Code: 522 — 8501, Shiga, Hikone, Motomachi, 4-2, Hikone City Hall, Life Service Division

| Important Notes
*Income and other tax certificates cannot be issued to those who did not have resident registration in Hikone as of

January 1% of the required year.
(e.g.: To obtain your fiscal 2024 resident tax from us, you must have lived in Hikone as of January 1, 2024)

*1f you are applying outside Hikone City, do not forget to write your Hikone address on the application form.




