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Danh cho cac ban ngudi nudc ngoai sOng tai Nhat Ban

Khéa hoc Niang cao Ky nang Tim viéc

-Tiéng Nhat Dung Trong Céng Viéc Caregiving Ky Nang May Tinh Luyén Tap Phoéng Van
L.

Ngay va gi® cla khéa | Th 2, 02/03/2026 — Thir 3, 30/06/2026 (4 thang)
dao tao( Thoi gian) (9:30 SANG - 4:00 CHIEU)

Dia diém d2o0 ta Career College ITOGEN 1-7 Motoayano Minakuchi— cho

MAP
\
Ngay dang ky Thir 3, 06/01/2026 — Thi 3, 27/01/2026
Dia diém ding ky Hello Work (Trung tam Dich vu viéc 1am cong )

Trong théi gian hoc, ban ¢6 thé nhan dwoc tro cap
tién. D& biét them thong tin, vui long lién hé Hello Work.

(D Nguoi nwdc ngoai cu tra dai han hodc vinh tra va vg’/ch‘éng
cla ho, c6 thé doc va viét hiragana, katakana va néi dwoc tiéng
Nhat don gian.

(@ Nhirng ngwei da ding ky tim viéc tai Hello Work.

Nhirng nguwoi c6 thé
tham gia khéa hoc nay

Toi da 15 nguwei (Néu khdng c6 du ngwdi tham gia, khéa hoc cé

S6 lwgng nguroi thé khong dwoc t§ chirc.)

Chi phf dao tao Mién phf (Hoc vién tw chi tra tién tai liéu hoc khoang 4.000 yén)

@ Né&u ban hoc nghiém tdc trong bén thang, ban s& nhan dwoc chirng chi hoan thanh,

c6 thé dung lam minh chirng khi xin viéc.
@ Vui ldng chic chin tham dw buéi dinh hwéng. (Guidance) ‘@
. s e P LA
Ngay, gio va dia diém cua budi dinh gé.’;l«\
Lo Sy
Ngay Th& Nam, 5/2/2026 13:00~(Bat dau nhan dzng ky 12:30~)
Dia diém Career College ITOGEN

Néu ban d&n mudn budi dinh hwéng hodc khong thé tham gia, vui Idng goi cho
Luuy chang toi.

Techno College Maibara (0749-52-5300)
Career College ITOGEN (0748—-65-2345)
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Pay la chwong trinh hoc

4l 1. Ngon ngir Nhat Ban

E Ban sé tao ciu bang tiéng Nhat va s dung kaniji,
=———_ dong thoi hoc vé ngir phap tiéng Nhat, giao tiép va
' 1 vin héa Nhat Ban.

2. Ky nang nghé nghiép

Ban sé& luyén tap cach bat dau cudc trd chuyén véi
nhitng ngwei gap [An dau tién. Ban sé hoc céch tng
xtr trong kinh doanh Nhat Ban, ky ning giao ti€p va phwong phép phuc vu khach hang,
va sé tfch lly cac ky nang hiru fch cho cdng viéc.

: a 3. Kién thirc co ban vé cham sé6c

f i Ban sé& hoc kién thirc va ky ning co ban vé cham sé6c. Ban sé
r= ‘ luyén tap ho tro’ di chuyén, %n udng, vé sinh, thay quin 4o, tam
f t . rira va duy tri vé sinh co’ thé.

' /v/ 4. Ky nang may tinh

o Ban sé& hoc c4ch st dung mdy tinh bang
tiéng Nhat, bao gom c4ch nhap tiéng Nhat va c4ch t6 chirc c4c
tép. Ban sé luyén tap tao va chinh sira tai liéu, cling nhw tao hinh
va bang (Word). Ban ciing sé hoc céch tfnh to4n va tao bang trong
Excel.
Thwe hanh m4y tinh: Ban sé luyén tap si* dung Word va Excel dé
tao tai liéu va bdo céo cong viéc.
Thuyét trinh: Ban s& hoc c4ch st dung PowerPoint dé tao slide,
chén hinh va anh, va thuyét trinh hiéu qua.

5. H6 tro’ tim viéc

Chtng t6i ho tro’ ban trong viéc tim kiém cong viéc. Ban sé hoc céach
tim kiém co hdi viéc l1am, tao thé cong viéc, nhan dién diém manh cla
ban than va lam rd Iy do mudn gia nhdp céng ty. Ban sé luyén tap c4ch
tao ho so xin viéc va ki ning phong van. Ngoai ra, chang t6i cung cap
tw van nghé nghiép c4 nhan dé ho tro’ qué trinh tim viéc cha ban.

® - Techno College Maibara | Website | ‘ Facebook |
(Shiga Prefectural Vocational Training Center, Maibara Campus)
411-1-logii, Maibara City, Shiga - T521-0091 & 0749-52-5300
Coordinator for Foreigin Residents' - Training
Website - https://www.pref.shiga.lg.jo/kougi/
Facebook. -htips://www.facebook.com/kogisen.maibara

® - Shiga Prefectural Department of Commerce, Tourism -and Labor Labor Emplc m 0 -
4-1=1 Kyorachi, Otsu City (Shiga-Prefectural Government East Building 4F) - T520-8577

B O/ 7-528-3755
- _____________________________________________________________________________|
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